
Once you are in the defendants file:

1. click actions
2. click the second actions if it doesn't take you 

there directly
3. click add time
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1. When you are in the defendants LS file click on the timeslips tab
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2. Click on the plus sign
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How to enter Expert/ Investigator time  

Bet-Nimra Perez
Text Box
Option 1: 
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Option 2: 
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attorney of record
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Use Investigator or Expert (do NOT use attorney or it will be counted as attorney time in the reports)
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total expert time 
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use invoice # or date (ex. Forensic Expert Invoice  11.12.23 - 12.22.23) 
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Total miles on invoice (if any)
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Expert Invoice total goes here
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After using option 1 or 2, you are brought to this page where you can begin to enter the experts/investigators time. See below for how to fill out the form.
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Enter any notes you feel are necessary
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use invoice date or any date within the dates service was performed 
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If you need to enter more time for the same case use this button and a new form will be available to fill
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if you are done entering time use this button
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Expert type can be specified here
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NOTE: Expert/ Investigator invoices can be input as one time-slip
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Once you click the continue button you are brought to this page.
Please check that everything is accurate.  
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If changes need to be made use the Edit button
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